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Section-1

1.1  General Introduction

SARALSANCHAR'( Simplified Application For Registration and Licenses) a Web based Portal, for Issuing of
various types of Licenses and Registration certificates is part of various Digital initiatives being taken by
Department of Telecommunications. It is a unified portal to issue various types of Licenses and registrations in
a digitized manner which will not only ensure transparency but also make the process more efficient. This will
pave the way for a paperless, secure and hassle free platform for various applicants.

Acronyms and Abbreviations
List of the acronyms and abbreviations used in this document and the meaning of each.
® DoT: Department of Telecommunications.

® OTP: One Time Password.



Section-2

APPLICANT PART

2.1 Registration

(In case you are new to the portal, and have not registered earlier) . Click on the Registration link, available

on the Top Navigation bar, or in the Top right sidebar panel. You will be redirected to the below form.

To apply for Non Network License select Company or Individual or LLP in Registration Type.

One Time Registration

(For Creation of users other than Govt.Agencies/PSU/Autonomus Body ).

rapr g

(Neote: ™ fields are mandatory)

» Individual/ Proprietory Partnership Firm etc can apply for UL-VNO(CAT B)license & WPC license ONLY.
s For OSP Registration applicant need to be either Company/LLP/FCPR.

s For Access services -Category B applicant need to APPLY under UL-VNO

s For WPC Exams/Certificate Select Registration Type Category as Individual (WPC Exams/Certificates)

Applicant Type

Registration Type l Company i

| || || | | | | ||

Note : CIN Format is U 12345 MH 1234 ABC 123456 in sub-blocks. ]

Confirm CIN *

[ EEEIEN o D O S o K O

Date of Incorporation™®

[
Company Name * l
PAN* l

|
=
|

Complete Postal Address of Company




Fill in the required information. After filling Authorized Contact Person details, you will be required to fill in
your E-Mail address & Mobile Number. After this you will fill the CAPTCHA code before OTP Authentication,
as shown below

Corporate Office *

Address

Pincode

District

-

-

LandLine Number

Fax Number(if any)

E-mail

|
|
|
State [
|
|
|

REgESf‘QI'Qd Ofﬁce* ( Addess same as Corporate Office @y No Yes )

Address

Pincode

District

-

-

Landline Number

Fax Number (if any)

E-mail

l
l
|
State [
|
|
|




Address for Correspondence with Telephone/Mail* (Address same as Registered Office g, No

oy
& Yest

Address

Pincode

District

-

-

landline Number

Fax Number (if any)

E-mail

Mobile Number

|
|
|
State l
|
|
|
|

Authorised contact Person /Signatory details *

Name

Designation,if any

Address

District

-

State

-

|
|
|
Pincode l
|
|
Landline Number l

Fax Number (if any) [

E-Mail [

Mobile Number [

Enter Captcha before :] A ey
OTP Authentication _;‘;Té-éﬁ B

wvalidate




After successfully verifying the CAPTCHA Code you will see the below screen in which there are separate
buttons for generating OTP’s for E-Mail address & Mobile Number. Please click on each button to get the
respective OTP’s.

Address -

Haldwani
State UTTARAKHAND il
District Mainital .
Pincode 263139
Landline Number 46426265659
Fax Number (if any) 54465464646

niteshjoshiS35@gmail.com

E-Mail
Mobile Number 5218828589
Enter Captcha before I 82232 {}

OTP Authentication

OTP Authentication
Mobile OTP
E-Mail OTP
RESET
(7o reset any change in the above regisiration form)
Enter Captcha before I 51358 0:"
submit

You will receive OTP’s, both on your E-Mail address & Mobile Number which you entered in the earlier step.
Enter the OTP’s and click on validate button to verify them.

After verifying the OTP’s you will see the below screen. If you want to reset the data then there is a RESET
button. If you don’t want to reset data then enter the CAPTCHA CODE & click on submit to get yourself
registered.



Hddrons, Haldwani

UTTapaKHAND -
District ATl "

Landline Nurniber

1 ax Number Gf any)

E-mail

Mobile Number

Enter Caplchia belore

1 Bz2z2
QTP Authentication

A]

O1P Authenticalion

Mohile QTP

E-Mail OTP

it mhOUe PRgIStration orm )

Enrar Gapreha bafora 1 si13ss
submit

0

SARAL SANCHAR

For ror Arrer Lt

The user credentials will be sent to the E-Mail address of the applicant.

2.2 First Login

Click on the Home Button on the above page. On the home page go to the Login button available on the top
Navigation bar and the top right sidebar panel.

Enter your credentials in the login forms as shown below, after entering the CAPTCHA CODE Click on LOGIN
BUTTON.



Login

UserId [ C201800819| ]
Pa55word [ [ R R #
Security Code I l - _: o @
B g <
Forgot Forgot
Password? User ID?

After clicking the Login button you will be redirected to the below page, in which you will be asked to change
your password.



brghaean|| KRt LogOut ( User id: C201300872)
GOVERNMENT OF DDIA  MINISTRY OF COMMUNICATIONS

P e fram SARAL SANCHAR
DEPARTMENT OF (Simplified Application For Registration And Licenses)
TELECOMMUNICATIONS A portal for License management in DoT

Orders/Circulars  Document CheckList

Change Password

Password Pattern

Dew passmord Password must contain at least 1 Upper Case Letters.
| 4 | Password must contain at least 1 Digits.

Password must contain at least 1 Spe(ial Characters.
Confirm password Password must contain at MWegt 8 characters.
Generate OTP
Enter OTP

i | e

Enter the New Password & confirm the New Password (The password must be according to the instructions
appearing on the right side of the page as shown above by the red arrow) &then click on Generate OTP
button. An OTP will be sent to your mobile phone. Please enter the OTP and click on submit button. There is
also a reset button to reset the above data. After submit you will be directed to this page. Click on the APPLY
NOW button (Shown by red arrow) on the WPC tab
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I Welcome ITPC (ITPC)

Status Of Applications

UL UL-VNO WPC ospP SACFA
Apply Now Apply Now Apply N~w Apply Now Apply Now

+ Individual/ Proprietar/ Partnership Firm etc can apply for UL-VNO({CAT B) license & WPC license ONLY.
* For OSP Registration applicant need to be either Company/LLP/FCPR.
s For Access services -Category B applicant need to APPLY under UL-VNO.

General Instructions:-

* Please refer FAQ on DSC on the home page for any queries regarding D5Cs

+ Document signed with Self signed certificates/Acrcbat reader signed Documents are not allowed. Certificate only from™icensed CAs are Allowed.

* Licensed Certificate Authorities as per cca.gov.in are a) Safescrypt CA b)(n)Code Solutions CA c)e-Mudhra CA d)Capricorn CA e)Verasys CA

* For Payment of Various fees (processing, entry etc) is to be done on NTRP (https://bharatkosh.gov.in) and only challan details is to be filled in the portal.

2.3 Non Network License Application:
Below is a sample demo for Maritime Mobile Fishing Boat License application.

Non-Network—>Apply for New Application->Select License Type 2> Go.

I Welcome SOHAM A (BHARAT)

Non-Network Application Details

Satellite H Apply for New Application i Current Applications History Applications ‘ Rejected Applications i

Select License Type [ Maritime Mabile Station Licens VJ G

Non-Network

DPL/NDPL

2.3.1 Applicant Details

Applicant Details: In this Company/Organization/Individual Details, Owner/Managing Director/Executive
Director are to be filled and Authorized Personal Details will be showed as filled while registration.

11



APPLICATION for Maritime Mobile Station License (MMSL) for Fishing Trawlers/ Boat

e
Step 1 Step 2 Step 3A Step 3B Step 4 Step 5 Step 6
Applicant Details Application Type Fishing Trawlers/ Fishing Trawlers/ Boat Description of Radio License Fes Payment Upload Certificate of Inspection/
i Boat Particulars - Other Details Apparatus ————————————  Documents/ Declaration
1A.Company/Organization/Individual Details 1B.Owner/Managing Director/ 1C. Authorized Person Details :
Executive Director Details :
CIN 1 U72400MH1990PTC057492 Name : SOHAM A
Company Name * [ } Designation: CMD
: BHARAT
Name Eather' Ay : OMKAR PLAZA S B Road no-1,
Copy of CIN/LLPIN atiens [ } PUNE
Name* S
District : Pune
Copy of CIN/LLPIN/PAN Upload Designation* { } State : MAHARASHTRA
i i = Pincode 1 444445
Nationallty ‘ EnaEn "‘ Landline No: 83388888889
Date of Birth* { } Fax 1 77777777777
Mobile No : 9421687067
Place of Birth* J Email : kavitha.iiitb@gmail.com
Address for Correspondence Copy of Aadhar(Front&Backside) of Authorized
with Telephone/Fax/Mail : Person
il : Nav Bharat Road, NEW LANE zz‘;‘ma"i"t [ }
ress
JAYNAGAR DELHI R Copy of Aadhar Upload
District . New Delhi Pincode * [ ]
State : DELHI L
Pincode ;111112 Dastrac: { "}
Landline No  : 22222222223 State { _J
Fax £ 33333333334
Mobile No : 9999999999
Email . SSA@GMAIL.COM Present [ }
Proof of Address for Correspondence Address*
Pincode * [ }
Copy of Correspondence Address Proof Upload
District { v]
State [ V}
Passport No.if { }
any
10.192.208.31:8088/wpc_rlo/wpc_licen_rofbt apply.phpZstep-3b e SRR B I S e R T R . Bt e T

Once Savedraft is clicked provisional application number will be attached to your application and further
actions will be taken on the same. Applicant will be able to upload the documents,Payment Details and Radio
Apparatus Details

2.3.2 Application Type

Next step is adding basic application details such as Previous License details if any.

12



APPLICATION for Maritime Mobile Station License (MMSL) for Fishing Trawlers/ Boat

Pincode not available

Validate Application Preview Application Form

Step 1 Step 2 Step 3A Step 3B Step 4 Step 5 Step 6
Applicant Details Application Type Fishing Trawlers/ Fishing Trawlers/ Boat Description of Radio License Fee Payment Upload Certificate of Inspection/
Boat Particulars - Qther Details Apparatus —————————————— Documents/ Declaration
Application Nature [ Non Network License v]
License Type [ Maritime Mobile Station License (MMSL) for Fishing Trawler/Boat V]

2. Submit Previous MMSL Ship/ Fishing Trawlers/ Boat License Details along with its latest Renewal Slip

Previous MMSL Ship/ FishingTrawlers/ Boat License / DL Details(if any) issued by WPC Wing / RLO

MMSL License/DL No MMSL License/DL Valid Upto

Upload of Previous MMSL Ship/ Fishing Trawlers/
Boat License Details along with its latest Renewal Previous License

Slip [ Upload Button Enable After Saving Draft |

Validate Application Preview Application Form m

2.3.3 Fishing Trawlers/Boat Particulars Details

APPLICATION for Maritime Mobile Station License (MMSL) for Fishing Trawlers/ Boat

‘Need help ? Click here.

validate Application Preview Application Form

Step 1 Step 2 Step 3A Step 3B Step 4 Step 5 Step 6
Applicant Details Application Type Fishing TI:EW|EFS,H' Fishing Trawlers/ Boat Description of Radio License Fee Payment Upload Certificate of Inspection/
Boat Particulars - Other Details Apparatus —_ Documents/ Declaration

3. Fishing Trawlers/ Boat Details

State whether the Radio installation is provided in
pursuance of statutory requirements or otherwise

Name of Fishing Trawler/Boat

Selective Call Number if Any

Individual Classfication of Ship PH

Gross Tonnage

Gross Tonnage Unit

S B [ R B WS ) [ S U I SN S

[
[
[
Closs of ship [ Frsmma pot
[
[
[
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4, Call Sign/MMSI Details

Call Sign

Maritime Mobile Service Identity (if any)

MMD Allotment Letter No

MMD Allotment Letter Dated.

Upload Copy of MMD Allotment Letter

5. Fishing Trawlers/Boat registration Details

Registration with Govt of India/State Board

Fishing Trawler/ Boat Registration No.

Fishing Trawler/ Boat Registration Date

Upload Certificate of Registry of Fishing Trawler/Boat

o

(S W ) W S S—

MMD Approval Document Upload

{ -- Select Board —-

[

[

Certificate of Registry of Fishing Trawlers/Boat

2.3.4 Fishing Trawlers/Boat Particulars Details
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Step 1 Step 2 Step 3A Step 3B Step 4 Step 5 Step 6

Applicant Details application Type Fishing Trawlers/ Fig;:?g 'I[';a;w.t‘ars,’ Boat Description of Radio License Fee Payment Upload Certificate of Inspection/
= er Letails

Boat Particulars Apparatus —————  Documents/ Declaration
6. Fishing Trawler/ Boat - Other Details:
Category of Station [ FishingTrawlers/Boat ]
Nature of Service Performed [ FISHING VESSEL ]
Name of the person or agency by whom the radio [ ]
Telegrams & radio telephone call accounts shall be
settled.
Address of person or agency by whom the radio [ ]
telegrams & Radio telephone calls account shall be
settled
Pincode [ ]
State [ v]
District [ v]
Certified Operator Minimum Number [ ]
Certified Operator Minimum Qualification [ ]
Daily Hours of Operation [ Select — &

Validate Application Preview Application Form m

Home wpPC Apply for Network Licence

APPLICATION FOR WPC(NETWORK LICENSE-Captive Trunking- Below 806 MHz)

D T T

Company Application Technical No of Station Equipment Upload Terms &

Information Type Details Siisilicl Details Details Documents Undertaking Conditions Declaration

5.MNo.Of Station Details

Operational Standby

1. Mo of Fixed Stations (Excluding Repeater Stations) [ o ] [ ]
2. Mo of Repeater Stations [ o ] [ ]
3. Mo of Handheld Stations [ - ] [ ]
4. No of vehicle Mounted Stations [ o ] [ ]

Previous MNext
validate Application Preview Application Form i m
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2.3.

5 Radio Apparatus Details

Add Radio Apparatus details in this step.

7. Description of Radio Apparatus

quipment Details

Equipment Cat

@ Modify @ View T Delete

Category

Equipment

Model

Manufacturer

RF Power :

Frequency Unit :

Minimum Frequency of Operation

Maximum Frequency of Operation

Emission:

Frequency Tolerance (+/-)

9. Longitude

[Note :

10. Tx Power

11.

12.

13.

14.

i5.

Emission

Type of the Antenna

Antenna Gain (db)

Height of Site abowve mean sea level (in mtrs.)

Antenna installed on

Height of antenna abowve ground level(in mtrs)

Height of Bldg above ground level(in mtrs)

MNearest Airport

Distance for Nearest Airport(in kms)

Siation Det
Station Category

Name of Station = Type of Antenna

Fixed ZCXCXZ OMNI DIRECTIONAL

Fixed fadtr | OMNI DIRECTIONAL

Fixed ssaeter |OMNI DIRECTIONAL |

Fixed erewr | OMNI DIRECTIONAL
© Modify [ View @ Delete

Previous

Next

Equipment

Allowed only 2 digits for degree and 2 digits for minutes and seconds]

Height of Antena

Manufacturer Model

[ Select Category V]
[ Select Equipment V]
[ )
[ ]
[ ] [ --Select Pow v
[ kHz v
[| ]
[ ]
[ ] [ Select Emiss v
[ ]

] ) ) = ]

(
( | [ ")
( )
(

OMNI DIRECTIONAL ']

[ Select —

Select — A

oy Y Y

Get Airport Data

'] Emission Help

Antenna Help

Save Station Details Cancel Station Details

Building Height Tower Height Latitude

22.00 4545.00 12°33'44.00"N
4.00 4.00 12°33'33.88"N
32.00 3200 25°4'4.00"N
5.00 5.00 12°2'2 00"N

Longitude

68'22'33.00"E

68'44 12 347E
624’5 00"E
68°5'5_00"E

Power
22 000W
33.000W
5.000W
5.000W

16



2.3.6 License Fee Payment Details

Add License Fee Payment Details in this step.

Validate Application Preview Application Form

Step 1 Step 2 Step 3A Step 3B Step 4 Step 5 Step 6
Applicant Details Application Type Fishing Trawlers/ Fishing Trawlers/ Boat Description of Radio Upload Certificate of Inspection/

Boat Particulars - Other Details Apparatus Documents/ Declaration

8. License Fee Payment Details:

Maritime Mobile Station (Fishing Trawlers/ Boat) Annual License fee is Rs 5@8@/- +to be submitted through Bharatkosh bharatkosh NTRP portal.
Click on the link for payment instructions: Click here for Help

Payment Details

Payment Mode Payment Detail Payment Date Amount

@ Modify @ View w Delete

Payment Mode: { Select Payment Mode V]
Bharatkosh Challan No. { ]
Pay Amount (in Rs.) { ]
Bharatkosh Challan Date { ]

Add License Fee Payment Details

Upload Scanned copy of Payment Transaction Receipt
Bharatkosh Challan Upload

Choose File | No file chosen | -

Validate Application Preview Application Form m

2.3.7 Upload Documents

Upload Documents such as Certificate of Inspection, any other documents etc...

17



APPLICATION for Maritime Mobile Station License (MMSL) for Fishing Trawlers/ Boat

Pincode not a ble

Validate Application

Step 1 Step 2 Step 3A Step 3B Step 4 Step 5 Step6 )
Applicant Details Application Type Fishing Trawlers/ Fishing Trawlers/ Boat Description of Radio Upload Certllﬁcate of .IF‘-SF‘@EUC’WI
Boat Particulars - Other Details Apparatus __—  Documents/ Declaration

Upload Certificate of Inspection

Certificate of Inspection

Choose File | No file chosen -

Upload other documents in single PDF file

Any DOC Upload

Choose File | No file chosen -

I hereby solemnly declare and say that foregoing facts are true and correct and nothing is false there in and no material has been concealed therefrom. I also
agree that in case any information given by me herein before is found false at a later date, the licence, if granted, will be cancelled.

I further solemnly given an undertaking that the apparatus described here-in-before will be worked in accordance with the conditions of the licence and
operators holding approval certificate of proficiency shall only be employed to work the said apparatus

[0 Kindly accept the declaration and the tick the checkbox .

Previous | Next

Validate Application

Once the details are added then validate application using “Validate Application” button and if validated
successfully then “Submit” button will be activated. Once the application is submitted you will be

redirected to dashboard.

10 RLO040920200600187 Maritime Mobile Station Upload Signed d Signed licati
License (MMSL) for Fishing Application Upload Signed Application I ‘t@

Trawmidar/Rrar

Once you click on “Upload Signed Application” following screen for upload signed application will appear.

18



1. If Digitally Signed selected then applicant has to submit digitally signed application.

2. If OTP based selected then physically signed application to be submitted.
3. Mandatory fields are marked with =

Select the type of Upload:™ [ Digitally Signed File Upload “ .,]
Download Application:
Download Annexure A:
Download Annexure B:

Upload Digitally Signed Application:
Signed Application

Choose File |No file chosen -

Upload Signed Annexure A:
Signed Annexure A Upload

Choose File | No file chosen -

Upload Signed Annexure B:
Signed Annexure B Upload

| Choose File |No file chosen -

After you submit signed application click on “Submit” button. Once submitted you will be redirected to
dashboard.

10 RLOD40920200600187  Maritime Mobile 26-06-2020 Application Ariibcass »
o : pplication scrutiny
Station License submitted ) piroress [é) @ B
(MMSL) for Fishing

Trawler/Boat

Application is submitted for issuance of Decision Letter. If there is any problem with application RLO nodal
officer will revert the application back to applicant, and applicant has to modify and resubmit again.

If everything is in order and scrutiny is successful then DL will be issued. And applicant has to submit the
documents for issuance of Fishing Boat License.

19



2.4 Upload Documents for Fishing Boat License

6 RLO040920200400011  Maritime Mobile 08-04-2020 DL issued

Station License and [&3 @
(MMSL) for Fishing Pending @
Trawler/Boat for Upload

of

Documents

Click on “Upload Documents” to upload documents for fishing boat license.

Home WPC Non Network License -Fishing Trawlers/Boat Required Uploads -Application Id:RLO040920200500224

Download Decision Letter: Download Decision Letter

Mote: (i) Application will be processed only after receipt of requisite documents i.e.
a. Copy of Valid Dealer Possession License (DPL) of the equipment supplier from which
the Radio Equipment purchased,

b. Egquipment Tax Invoice of the Radio Equipment and;

y’date C of R within due date”.

Radio Apparatus Details

Ec tails
Equipment Cat Equipment Manufacturer Model
Transceiver(Transmit and Receive) Als 11 1

2 Modify [ View @ Delete

Equipment Tax Invoice No: [ ]

Equipment Tax Invoice Dated: [ ]

Equipment Tax Invoice Upload:
Equipment Tax Invoice

I Choose File |No file chosen | -
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DPL Renewed upto: [

DPL Renewal Letter No: [

DPL Letter Date: [ ]

DPL Renewal Copy Upload:
Dealer Possession License

| Choose File | No file chosen | -

Updated Certificate of Registry:
Certificate of Registry{CoR)

I Choose File | No file chosen | -

Remarks(if any): [ ]

Validate

Applicant can modify equipments to add/modify details such as model and serial no.

Applicant should also submit equipment invoice, DPL details and upload the documents.

Submit the details and RLO nodal officer will scrutinize the uploads and details and if everything is in order
Fishing boat License will be issued else documents will be reverted for re upload.

2.5 Download License

Click on Download License to download Fishing Boat license.

Non-Network Application Details

Satellite L, Apply for New Application I Current Applications ’ History Applications ] Rejected Applications §
\ PDF ‘ ‘ EXCEL | Search: |
Network
Application License
Non-Network RLO0O34020200300174 Short range UHF Hand Held Radio 28-03-2020 24-04- License Downsoad License
2020 issued
DPL/NDPL a
2 RLOO34020200400208 Short range UHF Hand Held Radio 25-04-2020 25-04- License Download License
2020 issued = M
3 RLOO34020200500215 Short range UHF Hand Held Radio 25-05-2020 30-04- License Download License |
2021 issued - e




2.6 Profile Update without Scrutiny

If no application is in process in any module OSP/ UL / UL-VNO /WPC then Profile Update without Scrutiny
form will appear in all modules. User can update multiple times in any module until application applied and in
process.

If any application is in process then user can update profile after successful scrutiny by respective DOT officer
(Refer 2.8 Profile Update with Scrutiny).

STEPS:

1. after user login, click on any module

I Welcome mmhytrs (kpl)

Status Of Applications

0 0 0 0] 0

UL UL-VNO M2M WPC ospP
Apply Now Apply Now Apply Now Apply Now Apply Now

2. Click on Update Profile

Home Change Password Update Profile Profile Dashboard New ETA(Self-declaration) in WPC Helpdesk

Orders/Circulars Document CheckList FAQ

3. Update profile without scrutiny form will appear

A rorgas Tor License wianags

Home Change Password uUpdate Profile profile Dashboard Helpdesk

Orders/Circulars MailBox Fee Calculator Document Checkl

Updation Of Registration Profile

(For Creation of users other than Govt. Agencies/PSU/Autonomus Body ).

Registration Type

Registration Type [ Company J
e [ usso7agizesaresasazos |
Company Name * [ kpl J
Date of Incorporation* [ 15 02 2000 ]
PAN® [ aalpv3852g ]
Complete Postal Address of Company

1. User can update profile multiple times until new application is applied and in process
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	Applicant Part


