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USER LOGIN 

The URL for the portal is https://saralsanchar.gov.in/ 

Click on Login button in the home page 

 

  

Enter the credentials and CAPTCHA CODE in the login forms as shown below and Click on 

LOGIN BUTTON.

 

https://saralsanchar.gov.in/
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LICENSE TYPE SELECTION 

 

After Login click on “WPC” Widget 
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The user will be taken to the Saralsanchar Common Dashboard. Click on “Satellite” 

Widget. After that select the license type (for example TV channel Endorsement/De-

endorsement) in the dropdown as shown below. 

 

 

After License Type selection click on “Go” Button. 
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APPLYING FOR LICENSE – STEP1 

 

The applicant shall fill various details related to the license in this section. For example, 

for TV Channel license, details such as WPC Operating License Number, Validity of the 

WPC Teleport License, Location of the Teleport, Total Data Rate Assigned to the Teleport 

as per the License, Number of TV channels and list of TV channels shall be furnished vide 

Sr. No 1 to 6 as given below.  List of TV channels shall be uploaded under Section 6e. 

Application can be saved any time by clicking on “Save Draft” button. It will save all the 

filled fields for further use by the applicant. 



SARALSANCHAR – WPC SATELLITE LICENSES – APPLICANT USERGUIDE 

 

Page 5         BSNL IT PROJECT CIRCLE 

 

Under Sr. No 7 to 10 the applicant shall furnish the details of the TV channels for 

Addition/Shifting/Deletion/Renaming/Change of Mode. 

As shown in image below, on left side there is an option of adding, editing and deleting 

TV details. Once the “+” sign is clicked, a separate window will pop up to enter TV details. 

Here user shall enter Name of new TV channel, Mode of Transmission and Frequency 

carrier details for Sr. No 7, Name of TV channel to be deleted, mode of Transmission and 

Frequency carrier details for Sr.No 8, Old name of TV Channel, New name of TV channel, 

mode of transmission and Frequency carrier details for Sr.No 9 and Name of the TV 

channel for change, Picture mode, mode of Transmission and Frequency carrier details 

for Sr.No 10.  

If already details are submitted and applicant wants to change it then applicant has to 

click on “ ” icon. Separate window will pop up to feed the data. Do necessary changes 

and submit. 
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To delete already submitted details click on “ ” icon. Separate window will open to get 

your confirmation by pressing “delete” button. 

 

 

 

Sr.No 8 
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Sr.No 9 

 

Sr.No 10 

 

In Sr.No 11, Name of Old Teleport Licensee has to be entered. In Sr.No 12 and 13, Relevant 

permission of Ministry of I & B and Relevant request from the channel owner has to be 

uploaded. In Sr. No 14, Applicant shall enter the last date prescribed by Ministry of I &B 

for operationalization of the TV channel and In Sr.No 15, Remarks should be entered. 
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APPLYING FOR LICENSE – STEP2 

 

In this section applicant shall enter  the payment details. 

As shown in image below, on left side there is option of adding, editing and deleting 

Payment details. The user can click on the “+” sign. A separate window will pop up to 

enter payment details. Here user shall enter pay mode (Challan/DD/Bharatkosh), 

amount, Pay Date, Bank Name and Branch. 

If already details are submitted and user wants to change it then user shall click on “ ” 

icon. Separate window will pop up to feed the data. Do necessary changes and submit. 

To delete already submitted details click on “ ”icon. Separate window will open to get 

applicant confirmation by pressing “delete” button. 

The applicant shall upload the soft copy of the transaction receipt using the file upload 

option in this page. 
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Application can be saved any time by clicking on “Save Draft” button. 

After that click on next button. 

APPLYING FOR LICENSE – STEP3 

 

Check mark the Declaration box (“I ACCEPT THE ABOVE CONDITIONS”). Then First click 

on “Save Draft” button to save all details and then click on “Validate Application” button 

to validate. If all details entered are correct, “Submit” button will get enabled else error 
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message would be displayed for the incorrect field, if this happens rectify the incorrect 

field and click on save draft and validate button. After “Submit” Button has become 

enabled, click on it. 

 

After successful Submission of from, a pop up would come asking to download pdf format 

of application and upload digitally signed application. Click on “OK” Button. 

 

The applicant will be taken to the dash board page. 
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APPLICANT DASHBOARD 

 

Click on the “Previous Applications” section. 

 

 

Against the newly applied license row the status will be shown as “Upload Signed 

Application”. Click on this button. 
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Provision for downloading the application is given in this step. Download the application 

using this button. After checking the application, the applicant shall upload the digitally 

signed application using the file upload provision given in this section. The portal will 

automatically reject the document if it is not digitally signed or not in pdf format.  

 

 

Once upload is complete, the application will be routed to nodal officer for scrutiny. 

Applicant can view the history, list of attachments and the application PDF in the 

dashboard. 
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REVERTED APPLICATION 

 

 

 

To see reverted application, the applicant has to go to “Previous Applications” tab as 

shown above. For reverted application, the status will be show as “Application reverted 

by WPC”. Click on “Modify Application” button. 
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If fields are marked as OK by WPC nodal, then the applicant cannot change them and no 

action is required by applicant for that section. 

If fields are Not OK, the same will be shown as NOT OK in red color and the applicant can 

see the remarks given by the WPC Nodal. The applicant can modify the fields and can edit 

the values / text. 
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After rectifying all the Not OK fields, Tick mark the check box in step 3 (Declaration) and 

click on” Validate Application” button, if all fields are correct,” Submit” button would be 

enabled.  Once submitted the application will be again routed to the WPC Nodal for new 

scrutiny. 
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DOWNLOAD ENDORSEMENT 

If nodal officer had successfully done scrutiny with all fields Ok and had issued 

Endorsement Letter, it can be downloaded by applicant by clicking on “Download 

Endorsement” Button in “Previous Applications” tab. 

 

 

 

Once the applicant downloads the endorsement letter the full flow related to the 

application is complete. 
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MSS - APPLYING FOR LICENSE – STEP1 

 

This step has the general information populated from the database and other fields are to 

be entered by the applicant. 

 

MSS - APPLYING FOR LICENSE – STEP2 

Technical details are to be entered in this section. Also, provision for uploading NOC and 

Undertaking is also given in this section. 
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MSS - APPLYING FOR LICENSE – STEP3 

The applicant shall enter the Payment Details in this section. Also, the Transaction 

Receipt also shall be uploaded by applicant in this section. 
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MSS - APPLYING FOR LICENSE – STEP4 

The applicant has to read the Undertaking and check the box “I ACCEPT THE ABOVE 

TERMS &CONDITIONS” in this section. 

 

MSS - APPLYING FOR LICENSE – STEP5 

The applicant shall read the Terms and Conditions and check the box “I ACCEPT THE 

ABOVE TERMS & CONDITIONS”. 
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MSS - APPLYING FOR LICENSE – STEP6 

Here the applicant shall read the Declaration and check the box “I ACCEPT THE ABOVE 

CONDITIONS”. 

 

MSS - APPLYING FOR LICENSE – UPLOAD DIGITALLY SIGNED APPLICATION 

After the application is submitted, the user will be redirected to the Dashboard. Under 

“Previous Application” section of the Dashboard the applicant shall click on “Upload 

Signed Application” button to upload the Digitally Signed application. 
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Click on “Download Application” Button, get it digitally signed, upload it and click on 

submit button. Now the application has been sent to nodal officer for scrutiny. 
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MSS - APPLICATION SCRUTINY REVERTED 

If any of the field is not OK, it would be reverted back to the applicant. To access it click 

on “Modify Application” Button on Previous Applications Tab. 

 

 

 

Rectify the errors and submit form again. 

MSS – PAYMENT UPLOAD 
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Once the application is approved by the WPC nodal, LOI will be issued by the Nodal and 

the application will be sent back to the applicant for upload of payment details. 

Select the Application ID and click on “Upload Payment Details” Button. 

 

Download LOI and Upload Payment Details 

Once the payment details are approved by the WPC nodal, Decision letter will be issued 

by the WPC Nodal and the application will be routed back to the applicant for upload of 

additional documents. 
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MSS – UPLOAD ADDITIONAL DOCUMENTS 

 

 

Select Application ID and click on “Upload Additional Documents” Button. 
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Upload the required documents and submit. 

The application will be routed to the WPC nodal for scrutiny of the documents and issue 

of WOL. 

MSS – DOWNLOAD LICENSE 

 

Once the WPC nodal approves the uploaded documents and issue the WOK the applicant 

will be able to download the license from the dashboard. 
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Search Application ID and Click on” Download License” Button. The applicant will get the 

digitally signed license. 

BROADCAST / TELECOM LICENSES 

 

BROADCAST Licenses. 

Teleport/DTH/HITS/DSNG/Temporary DSNG 

TELECOM licenses. 

Captive VSAT / ILD/NLD/Commercial VSAT/IFMC/Telemetry and Telecommand 

APPLYING FOR LICENSE – STEP1 

This step has general information populated from the database. 
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APPLYING FOR LICENSE – STEP2 

Technical details are to be entered in this section 

 

APPLYING FOR LICENSE – STEP3 

The applicant shall enter the Frequency/Technical Details in this step. 
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Already added frequency can be viewed / modified using the View / Modify button. 

Also using the Add as New Frequency button, the already added button can be copied to 

cerate the new frequency.  

 

The frequency/technical details can be previewed in pdf form by using the “Preview 

Tech. Det” button.  
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APPLYING FOR LICENSE – STEP4 

The applicant shall enter the Location Details in this step. 
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Details of additional earth stations can be entered using by selecting the option 12(a) as 

Yes. 
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APPLYING FOR LICENSE – STEP5 

The applicant shall enter the Payment Details in this step. 

 

APPLYING FOR LICENSE – STEP6 

 

Read the Undertaking and tick the check box. 
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APPLYING FOR LICENSE – STEP7 

Read the Declaration and tick the check box and submit the application. Once the 

application is submitted the user will be re-directed to the Dashboard Page. 

 

 

 

APPLYING FOR LICENSE – UPLOAD SIGNED APPLICATION 

Go to previous Application Tab, download Application, get it digitally signed and upload 

it. Once the  

 

 

The dashboard status changes to SUBMITTED. 
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SCRUTINY OF BROADCAST/TELECOM LICENSE DSNG 

The scrutiny process is done by Nodal officer. If any of the field is Not OK, it would be 

reverted back to the applicant. Applicant can now change only Not OK fields. First go to 

previous Application tab, click on “Modify Application” Button. 
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The applicant shall examine the remarks given by the WPC nodal office for the Not OK 

fields and shall modify the fields values / shall upload the fresh file wherever required. 

After taking necessary action for all the Not OK sections, the applicant shall resubmit the 

form again. Once the form is re-submitted the application will be routed back to the WPC 

nodal officer again for further scrutiny. 

UPLOAD PAYMENT DETAILS - BROADCAST/TELECOM LICENSE DSNG 

After LOI issue, applicant has to upload payment details. Go to previous Application tab 

and click on “Upload Payment Details” Button.
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UPLOAD ADDITIONAL DOCUMENTS - BROADCAST/TELECOM LICENSE 

Once the Decision Letter is uploaded by the Nodal officer, the application will be routed 

back to the applicant for uploading of additional document.  

Select Previous Applications Tab and click on “Upload Additional Documents” Button 

 

Upload Additional Documents. 
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After uploading the documents, click on submit button at top of the page. 
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DOWNLOADING LICENSE - BROADCAST/TELECOM LICENSE 

 

Once the Nodal upload the license after scrutiny of the required documents, the applicant 

can download the license from the Dashboard using the “Download License” button. 

 

 

 

 

History of the application, list of all the documents and the signed application can be 

viewed/ downloaded in from the dashboard. 

 

 

Note: For Temporary DSNG license, after approval of the application, WPC issues 

Temporary DL / WOL. Other steps after application submission, described above for 

other Broadcast licenses are not involved in case of Temporary DSNG. 

 

 

---- End of Document ---- 


